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O6mue nmoJioxkenns.

1.1. Hacrosmee Ilonoxenue ycTaHaBIHBAET MOPSIOK TMOIyYCHHS, ydera, obpaborkw,
HAKOIUICHHS M XPAHEHMsI JOKYMEHTOB, COJEPXKAIUX CBEJCHHSA, OTHECEHHBIE K HNEePCOHAIBHBIM
manHEM pabotHHKoB MAJIOY «Jletckmit cax Nell12» (manee — MAJIOY). Ilox paboTHUKaMHU
NOApasyMEBaloTCs JIMIIA, 3aKTIOYHBINKNE TPYA0BOH JoroBop ¢ MAJIOV.

1.2. Tlens paspaGorkm HacTosmero Ilonoxkenms — ompenencHue nopsgka 006paboTku
NEPCOHANBHBIX JAHHBIX paborankos MAJIOY; 3ammura NepCOHATBHBIX JAHHBIX PaGOTHHKOB
MAJIOY oT HeCaHKIIMOHHPOBAHHOTO 0CTYIA H Pa3TIIAIIeHHMS.

1.3. OcrHoBanueM st pa3pabOTKH HacTosmero I1onoskeHus sSBISIOTCS Koncrutymus PO,
Tpynosoit konexke P®, T'paxknanckuii koxeke Poccmitfckoit ®enepanum, Denepanbueni 3akoH «O
TICPCOHALHBIX NaHHBIX), [Ipasuia BEyTpeHHEro Tpyq0Boro pacrnopsaka MAJIOV.

1.4. Ilopsnok BBO/A B [eiicTBHE W U3MEHEHHS [[00KEHHUS:

1.4.1. Hacrosmee [TonoxkeHHe BCTYIaeT B CHILY ¢ MOMEHTA €r0 YTBEPIKICHHS 3aBeIyIOMeH
MAJIOY u nelictByer GeccpodHo, 0 3aMEHEI €r0 HOBEIM [10I0KeHHEM.

1.4.2. Bee usmenenns B [10/10KeHHE BHOCATCS IPHKA30M.

1.4.3. Bee pabotankn MAJIOY J0DKHBI GBITH 03HAKOMIICHEI ¢ HACTOSIIHM I10NOMKEHHEM
TI0J] POCTIKC.

1.5. PexuM KOH(DHIEHNHATBHOCTH IEPCOHANBHBIX NAHHBIX CHHMACTCS B cllydasx HX
00e3MYMBaHHA U 110 HCTEYEHHH 75 JIET CPOKA MX XPAHCHHUS.

2. IlonsiTHE M COCTAB MEPCOHAIBLHBIX JAHHBIX.
2.1. llox mepcoHanbHBIME JaHHBEIME PaGOTHHKOB IIOHMMAETCS HH(POPMAIWs, HeoGX0TaMast
- paboToRaTeNMmo B CBS3M C TPYNOBBIMH OTHOLICHHSMH H KACAIOIIASCS KOHKPETHOTO paboTHuKa, a
TalOKe CBEACHHS O (haKTax, COOBITHAX M OOCTOATENBCTBAX JKH3HH PaGOTHHKA, IIO3BOJSIONIHE
HIEHTHOHIEPOBATE €T0 JINYHOCTE.
22. CocraB mTepCOHANBHEIX JaHHBEIX pa0OTHHKA (NAHHBIE JOKYMEHTHI SBISIOTCS

KOH(HIeHIHAIbHBIMH):

. aHKeTa,

o ceefieHHs 006 oOpazoBanuy;

s CBEJICHHUS O TPYIOBOM CTaXe;

o CBEIICHHA O IPEIBIAYIIeM MecTe PaboTH;

° CBEJIEHHS O COCTABE CEMBH;

. NAcIIOPTHEIE JJaHHEIE;

. CBEJICHHS O BOMHCKOM YYETE;

® CBEJICHHUA O 3apabOTHOH IIaTe COTPYAHHKA,;

. CBEIICHMS O CONUATBHEIX JIBIOTaX;

° CIENHATBHOCTD;

. 3aHEMaeMasi JJOJDKHOCTE;

° HaJIHYMe CYyAUMOCTEH;

° aJpec MecTa KHUTEJIbCTBA;

e JOMAIIHUH TemedoH;

. coZiepikaHye TPYJOBOTO JIOr0BOpa;

. COZIEpiKaHye JISKIapaluy, II0JaBaeMOH B HAJIOrOBYIO HHCIIEKITHIO,

. TIOATMHHUKH ¥ KOITHM NPHKA30B I10 JITYHOMY COCTaBY M OCHOBAHHS K IIPHKA3AM;

. TPYIOBBIE KHHKKH;

. JAHHBIE MO IOBBIICHHIO KBaIM(GHKALMH M IEPEIOArOTOBKE COTPYIHHKOB, HX
aTTeCTAllHH U IIPOYHM HCCIIEOBAHMUSIM;

. KOITHH OTYETOB, HallpaBJIsieMbIe B OPraHbl CTATHCTUKH,

. KOITHH TOKYMEHTOB 00 06pa3zoBaHuu;

e PE3YJILTAThI MEIMIIHHCKOTO 00C/IEI0BaHHS Ha IIPEAMET FOIAHOCTH K OCYIIECTBICHHIO
TPYJOBBIX 00SI3aHHOCTEIH;

» ororpadum u MHBIE CBE/ICHNS, OTHOCAIIMECS K HEPCOHANBHBIM JAHHBIM paboTHUKA;

° PEKOMEHIAINHY, XapaKTEPHCTHKH H T.II.



3. Ilosryuenue, 06paboTka, nepeJada u XpaHeHHe MePCOHAILHBIX JAHHBIX.

3.1. Bee mepconanenbie qaHHble paboTHuka MAJIOY ciexyer moiy4ars y HErO caMoro.
Ecmi nepconanbHbie nanHble pabOTHHKA BO3MOMKHO IOJIYYHTH TOIBKO Y TPETBEH CTOPOHEI, TO
pabOTHHK JODKeH OBITh yBemOMIIEH 00 3TOM 3apaHee, X OT HEro JOUKHO OBITh MOIyYeHO
IIHCHMEHHOE COTTIacHe.

3.2. PaGotozmaTens He MMeEET IpaBa IOJNyJaTh u 00pabarhiBaTh IEPCOHANBHBIE JAHHBIC
pabotaEKa MAJIOY 0 ero pacoBoi, HAIHOHAILHOM MPHHAMJIEKHOCTH, MOJMTHYECKHX B3IIILNAX,
PENUTHO3HAIX HIH (uIoco(ckuX yOeKIeHHIX, YACTHOMH XKHU3HH, COCTOSHHH 3I0pPOBbi. B ciyuasx,
HETIOCPENCTBEHHO CBS3aHHBEIX C BOIPOCAMH TPYIOBBIX OTHOIIEHHH, B COOTBETCTBHH CO CT. 24
Koncrurynun Poccuiickoit @enepanuu u cr. 88 Tpymosoro komekca Poccuiickoii ®enepanun,
paboTonarenb BIIpaBe MONy4aTh U 0OpabaTIBaTh NaHHBIC O YACTHOM JKH3HH PabOTHHKA TOJIBKO C
€ro NHCbMEHHOI'O COTJIacHs.

3.3. O6paboTKa yKka3zaHHBIX IEPCOHAIBHBIX JAHHBIX PAOOTHHKOB PabOTOAATENEM BO3MONKHA
6e3 ux cornacus B CIEAYIONHX CIydasX:

3.3.1. nepcoHaIbHEIE JaHHBIE ABJIAIOTCSA OOIIEIOCTYIIHBIMH;

3.3.2. mepcoHaNbHBIE NaHHBIE OTHOCATCS K COCTOSIHHIO 3JIOPOBbS DaOOTHHKA H HX
obpaboTka HeoOXomuma U 3alIUTHl €r0 SKHU3HH, 30POBBS HIIH HHBIX JKM3HEHHO BaXKHBIX
HHTEPECOB ITHOO JKW3HH, 3[0POBbsS MJM HMHBIX JKH3HEHHO Ba)XXKHBIX WHTEPECOB JPYTHX JHI[ H
NOJIy9IeHHE cOoryiacusl paboTHHKA HEBO3MOKHO;

333. mno TpeOOBaHHIO MOJMHOMOYHBIX TOCYJapCTBEHHBIX OpPraHoB B  ClydYasx,
IIPEeAyCMOTPEHHEIX (eIepaibHBIM 3aKOHOM.

3.4. Cornacue paboTHHKa He TpeOyeTcs B CASAYIOMHUX CIIyYasx:

3.4.1. obpaboTka NEpCOHANBHBIX JAHHBIX OCYINECTBISETCS HA OCHOBAHHH TpyJ0BOTO
Konexca PO mnm uHOTO (henepanbHOro 3aKOHA, YCTAHABIUBAMOIIETO €€ [EJb, YCIOBH IMOMYIEHHS
IIEPCOHANIBHBIX JaHHBIX B KPYT CyOBEKTOB, IEPCOHATIBHEIE JAHHBIE KOTOPHIX IMOIEkKaT 00paboTke,
a Takyke OIpPeelIoNIero NoJIHOMOouHs paboToaares;

3.4.2. 06paboTka NepCOHANBHEIX JAHHBIX OCYINECTBISIETCS B IEJIAX HCIIOJHEHHS TPYIOBOIO
JIOTOBOPA;

3.4.3. 0bpaboTka NepCOHATBHBIX JAHHBIX OCYINECTBISETCS AJIS CTATHCTHYECKUX MIIH HHBIX
Hay4HBIX IIeJIell TIPH YCIIOBHH 0053aTeIFHOT0 00e3IHYHBaHMS IEPCOHANBHBIX JaHHBIX;

3.4.4. obpaboTka mepcoOHANBHBIX JaHHBIX HEOOXOJHMMA JUIS 3alUTHI XKHU3HH, 310POBhs HIIH
HHBIX )KH3HEHHO BAXKHEIX HHTEPECOB Pa0OTHHKA, €CIIH IOIYICHHE €T0 COTIIacHs HEBO3MOKHO.

3.5. Ilpu nepenaye nepcoHaNbHBIX JaHHBIX paOOTHHKA HE COOOIIATH NEPCOHAIBHEIE JAHHBIE
paboTHHKA TPEThEeH CTOpoHE Oe3 MHCHMEHHOIo Coriacus pabOTHHKA, 32 MCKIIOYEHHEM CIIydaes,
KOTZIa 3T0 HeOOXOZMMO B LEIISIX MPEAYNPEXKIECHHS YIPO3BI XKU3HH H 3/I0POBBIO PaOOTHHKA, 4 TAKKe
B CIIy4asixX, yCTAHOBICHHBIX (helepabHBIM 3aKOHOM.

3.6. OcymiecTBIATh Iepenady IepCOHAIBHEIX JaHHBIX paboTHHKOB B mpemenax MJIOY B
COOTBETCTBHH ¢ HacTtosmuM [lonoxeHnem.

3.7. XpaHeHHe U UCII0JIb30BAHHE NEPCOHAIBHEIX JAHHBIX PaOOTHHKOB.

3.7.1. IlepconanbHele faHHBIE PaOOTHHKOB 006pabaTHIBAIOTCS M XPAHATCSA B KaHIEIAPCKOM
OTJEIIE YUPEKACHHUS.

3.7.2. llepconanbHble [JaHHBIE paOOTHMKOB MOrYT OBITh IIOJYYEHEBL, IPOXOMIHATEH
JanpHeHmyo 00paboTKy M mepenaBaThcs Ha XpaHEHHE, KaKk Ha OyMaXHBIX HOCHTEIAX, TaK H B
SJICKTPOHHOM BHJIE — B BHJIE (aiyIoB B JIOKAJTBHONH KOMIIBIOTEPHOM CETH.

3.7.3. Tlpu noy4eHHH nepcoHaNbHEIX JaHHEIX HE OT pabOTHHKA (32 HCKIIIOYEHHEM CIIYYaes,
€CITH NePCOHANBHBIE JaHHble OBUIM IPENOCTaBIEHbl paboToNaTENI0 HA OCHOBAHMH (eIepalbHOro
3aKOHA HMJIH €CITH IIEPCOHANBHBIE JAHHBIE SBJIAIOTCS OOMENOCTYNHBIMU) paboTOATENs 10 HAYala
00paboTKH TakMX II€PCOHANBHBEIX MNAHHEIX O00f3aH NPENOCTaBATH DPAGOTHHKY CIELYIOUIYIO
uH(pOpMaIKIO: HaWMeHOBaHHe ((haMIIHs, MM, OTYeCTBO) H agpec OIepaTopa HIH €Tro
IPENCTaBUTENA; Ilelb 00paboTKM MEpcOHANbHBIX JIAaHHBIX M €¢ IIPaBOBOE OCHOBAHHE;
IpeoIaraeMbIe I0IE30BaTeNH EPCOHANBHAIX JAHHBIX; IpaBa CyOheKTa ePCOHABHBIX JaHHBIX.
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4. locTyn K nepcoHANTbHBIM JAHHBIM COTPY/IHHKA.

4.1. BHyTpenHmIt NOCTYII (MOCTYI BHYTPH HpPeIPHSTHS). IIpaBo goctyna k mepcoHATEHBIM
JAHHBIM COTPYIHHKA HMEIOT:

4.1.1. 3aBenyromas MAJIOV;

4.1.2.rnaBHEIA Oyxranrep;

4.1.3.6yxranTep, cTapmuii BOCHHATATENb, CTApLIAs MEJIcecTpa — K TeM JIaHHBIM, KOTOpPEIE
HEO0OXO/IMMBI JITIsl BBIOJTHEHHSI KOHKPETHBIX (hyHKITmit:

4.1.4. cam paGOTHHK, HOCUTEIH JAHHBIX.

4.2. Bremmnwnii moctyn. [lepcoHanbHBIC NaHHBIE BHE MAJIOY MoryT mpencraBisiThCS B
TOCYNapCTBEHHBIE H HEIOCYAaPCTBEHHBIE ()yHKIIHOHATIBHEIE CTPYKTYDHI:

4.2.1. HATOTOBBIE MHCIIEKIIHH;

4.2.2. 1paBOOXpaHUTENBHEIE OPTAHEL;

4.2.3. opraHbI CTATHCTHKHY;

4.2.4. cTpaXxoBBIE areHTCTBA;

4.2.5. BOGHKOMATEI;

4.2.6. opraibl COLHAIBHOTO CTPAXOBAHHS;

4.2.7. neHcronnbie GOHMIBI;

4.2.8. monpas/ieieHHs MyHHIHITAJIBHBIX OPrAHOB YIIPABJICHHS.

4.2.9. Jlpyrue opraansanun. CBeneHHS 0 PaGOTHHKE (B TOM 4YHCIE, YBOJIEHHOM) MOTYT
OBITE NpEOCTAaBIeHBI NPYToM OPraHHM3alHH TOJBKO C IHCHMEHHOTO 3ampoca Ha OnaHke
OpraHM3all{y ¢ IPAJIOKEHHEM KOIIHH 3asiBlIeHHs pabOTHHKA.

4.2.10. PoicTBeHHHKH W wWwieHB ceMeid. [lepcoHaNbHble NaHHbIe paboTHHKAa MOryT OBITH
TIPCNIOCTABICHBI POJICTBEHHAKAM HIH WICHAM €r0 CeMBH TOJBKO C IHCBMEHHOrO paspelIeHHs
camoro paboTHHKA.

S. 3amuATa NepCOHATBHEBIX IaHHBIX Pal0THHKOB.

5.1. B nemsix obecreuenus cOXpaHHOCTH | KOHQ)HIEHITHAIBHOCTH MEPCOHANBHBIX JAHHBIX
paborarkoB MAJIOV Bce omepamuu mo odopMieHnuro, (OpPMHPOBAHHIO, BEJEHAIO W XPAHEHHUIO
JaHHOH MH(OPMAITHH JOJKHBI BHIIONHATECS TOJNBKO JTHIAMH, OCYIIECTBIIAIOIMUMY JaHHYIO paboTy
B COOTBCTCTBHH CO CBOMMH CIY)XCOHBIMH OOS3aHHOCTSMH, 3aUKCHPOBAHHBIMH B HX
JOJDKHOCTHBIX HHCTPYKITHAX.

5.2. OTBeTHI Ha MHCEMEHHBIE 3aIIPOCH! APYTHX OPraHA3aHH 1 YYpEXIEHUH B Npenenax ux
KOMIICTCHIIMH M TPEMOCTABIECHHBIX MOJHOMOYMH Jal0TCS B IHCHMEHHOM (opMe Ha Gliamke
OPEANpPUATAS M B TOM OOBeMe, KOTOPBIH IO3BONSET HE pasrialiaTh H3THIIHHA 06BeM
TIEPCOHANIBHBIX CBEJICHUH 0 pabOTHHKAX MPEANPHATHIX.

5.3. Ilepenaua unbopmanum, conepxamei CBeIeHns 0 NEPCOHANBHBIX JIAHHBIX paOOTHHKOB
MAJIOY, no tenedony, daxcy, sneKTpoHHOH mouTe Ge3 MMHCHMEHHOTO COTJIACHS paboTHHKa
3alpenaeTcs.

5.4. JIOKYyMEHTBI, COJepKallfe IIePCOHANBHBIE NAHHBIC PabOTHHKOB, XpPaHATCH B
3anuparomuxcs mkapax u ceidax, obecHeYHBAIOMMX 3amUTY OT HECAHKIIHOHHPOBAHHOI'O
JIOCTYIIA.

5.5. IlepcoHaibHBIE KOMIBIOTEPHl, B KOTOPBIX COJEPIKATCS TIEPCOHANIBHEIE JIaHHEIE,
3aIUIIEHEI IIAPOIISIMH JIOCTYIIA.

6. OTBeTCTBEHHOCTD 32 pasriamenue HHPOPMAIHH, CBA3AHHOI ¢ NEePCOHANBHBIMH JAHHBIMH
paboTHuKA.

6.1. Jluma, BMHOBHEIC B HAPYIIEHHH HOPM, PEryJIMpyIOmuX MojaydeHne, o6paboTky u
SallATy TEPCOHANBHBIX NaHHBIX PAOOTHHKA, HECYT NHMCHMIUIMHADHYIO, aJMHHHCTDPATHBHYIO,
TPKIIAHCKO-TIPABOBYIO HJIM YTONOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (heJepabHBIMHA
3aKOHAMH.



